Form PDES 3 (Rev.7/87) 


POSITION DESCRIPTION 

City of Los Angeles 


DO NOT USE THIS SPACE 


2. Employee's Present Class Title/Code: 3. Present 

Salary 

Sr. Environmental Comp Inspector / 4293 or Wa 9 e Rate: 

$104,343 

4. Reason for Preparing Description: V New Position □ Routine Report of Duties Date Prepared: 

□ Change in Existing Position □ Review for Proper 11/19/19 

Allocation 

5. Location of office or place of work: 6. Name of Department: LA SANITATION AND ENVIRONMENT 

2714 Media Center Drive 

Los Angeles, CA 90065 Division: LSD Section: CARE Divisional Reference ID#: 


1. Name of Employee 
VARIOUS - 7 Positions 


7. Name and title of the person from whom you ordinarily receive instruction and who supervises or reviews your work: 
Name: VACANT_Title:_Ch. Environmental Compliance Inspector I 


8. Describe in detail the duties and work of this position, describing each duty in a separate paragraph. Begin with the duties that normally 
take most of you time and then describe the duties that infrequent. Be certain to tell what is done, how it is done and what materials or 
equipment are used. Using percentages show the distribution of the total working time. Also, if the duties and responsibilities of the 
position have changed, indicate how and when the changes occurred. 


PERCENT 

OF TIME DUTIES 


80% Supervise a group of employees with the following duties; Performing homeless encampment clean-ups on City 
property. Tasks include operational lead, health and safety hazard determinations, legal documentation, 
encampment assessment, site security, and inventory/storage of impounded property and oversight of clean-up 
operation. 

Supervise or perform other assigned projects and/or studies regarding enforcement case packets for referrals to 
10% prosecutorial agencies, compliance, and other applicable administrative duties. 

Attend or coordinate training classes to stay up to date with all NPDES, hazardous materials, hazardous waste, 
6% and safety regulations from federal, State, and local agencies. 

Additional task of handling, transporting and properly disposing of California Hazardous Waste (waste oil and latex 
paints) of equal to or less than 15 gallons or 125 pounds. 

4% 


9. How long have the duties been substantially as described above? Since Created 


10. List any machinery or equipment operated and any unusual or hazardous working conditions. 

To perform various tasks in or around hazardous materials/waste incidents requiring all applicable safety and training 
requirements to be followed. Also the individual must be able to operate and maintain City of Los Angeles equipment; vehicles, 
air monitoring, sampling, photographic, and computer equipment. Additionally the Individual must be able to respond at all hours 
to emergency response incidents. 

11. Percent of time spent supervising (training and evaluation employees, assigning and reviewing work). 90% 

12. Indicate the number of employees supervised by class title. 

4 Env Comp Insp (per HOPE Team) 

13. I certify that the above statements are my own and to the best of my knowledge are accurate and complete. 


Signature 


Date_ Phone 



ITEMS TO BE FILLED IN BY THE IMMEDIATE SUPERVISOR 


14. Indicate in what respects if any of the duties and responsibilities on the other side are not sufficiently or accurately described 

Duties and responsibilities are accurately described. 

15. SUPERVISION RECEIVED. Describe the nature, frequency, or closeness of supervision received by the employee, including the way that 
the employee's work is assigned and reviewed. 

The employee requires little supervision. Once initial training and direction is given, the employee performs work with minimal 
supervision. Periodic meetings with supervisor will be scheduled to ensure projects are reviewed on time and that work quality 
standards are met. Completion of 12 semester or 18 quarter units from a recognized college or university in biology, chemistry, 
environmental science, or a closely related field. In addition it is preferred this an individual must have completed the following 
respirator & fit test, confined space, hazard communication, DOT HM181 & HM232, HAZWOPER 40HR, PC 832, Hazardous 
Materials Technician/Specialist, and emergency response field training. NOTE: Required training may evolve, of which the 
requirements may change. 

16. REQUIREMENTS. Indicate the minimum requirements to perform the duties of this position: 

(a) Education (include specific matter). 

(b) Experience (type and length: list appropriate City classes, if any). 

Two years at the level of Environmental Compliance Inspector or closely related field. 

17. PHYSICAL REQUIREMENTS. Check below all physical capabilities to do this job. 


_X_Strength to: X Lift .X_Push _X_Pull 

Average weight 25 
Heaviest weight 75 
X_Climbing (stairs, ladders, poles) 

How far 20 Feet 

_X_Face severe working conditions 

Outdoors X on/near water_ 


SPECIAL NEED FOR: 

X Vision to read fine print/numbers 
X Hearing, for telephones/alarms 

X Balance, for working heights 

Other/Explain : 


Hours per 
week 

EXTENSIVE USE OF: 

_X_Legs, for walking/standing 20 

X Hands and fingers 30 

X Back, for strenuous labor _ 

Other Explain : 


Other/Explain : 


(a) List any alternative methods or devices that can be used to aid in meeting the physical requirements checked above. 

Assistive devices may be used. 

18. RESPONSIBILITIES. 

(a) Policy and Methods: Describe the responsibilities for the interpretation and enforcement of policy and methods; indicate the extent 
of participation in development, if any and approval by higher authority required. 

Required to follow established rules/regulations of the City, Department, Bureau, and Division. 

(b) Materials or Products: Describe the responsibility and opportunity for bringing about economies and/or preventing losses through 
effective handling, processing or storing of materials or products, or through planning or engineering in connection with same. 

Responsible for the general economy of time and material. 

(c) Machinery and equipment: Describe the responsibility for the operation, use, repair or care of machinery, equipment, or facilities or 
for planning or engineering in connection with the same: indicate the size and kind of such machinery and equipment; describe the 
opportunity for preventing losses or achieving economies. 

Responsible for care in use of City’s equipment, personal protective equipment, and vehicles. 

(d) Money: Describe the responsibility for and access to cash, stamps or other negotiable, or the responsibility for authorizing the 
expenditure of funds; indicate the average value of negotiable handled each month, or the amounts which are authorized to be 
expended each month. N/A 

Is position bonded? N/A _; amount of bond $ N/A _ 

(e) Personal Contacts: Describe the purpose and frequency of personal contact with others, both within and outside the organization; 
indicate the types of contacts, purpose thereof, and the importance of persons contacted. 

This position will interact, meet and contact the public, business operators and their representatives, other governmental regulatory agencies, 
City officials, and other City agencies during meetings and field operations 

(f) Records and reports: Describe the records and reports, including the kind and value of records in descriptive terms, and the action 
employee takes in respect thereto 

Individuals in this position must prepare inspection reports and narratives that could be potentially used in court cases for the enforcement 
of environmental regulations. 


Signature of the immediate supervisor:_ Date: 

Class Title: _Extension:_ 

Signature of Department Head:_ Date: 




